
  

                                                                                                                                                                               

463 Argyle Street, Moss Vale NSW 2577, Australia 
T: +61 2 4868 2211      E: info@spic.nsw.edu.au      W: www.spic.nsw.edu.au  

ABN: 37 112 080 350    —   CRICOS PROVIDER: 00379J 
 

APPLICATION FOR ENROLMENT (OVERSEAS) 
 

STUDENT DETAILS 
 

Family Name: ______________________________________ Given Names: ___________________________________________ 
 
English Name: _______________________  Sex: M [   ]  or  F [   ]    Date of Birth:  ____ /____ /_____   Religion: _____________ 
 
Nationality: ____________________ Passport No: ________________________ Language spoken at home: ______________ 
 
Home Address: _____________________________________________________________________________________________ 

 

FAMILY DETAILS 
 

Father’s Name: ___________________________________________________ Mobile: __________________________________ 
 
Occupation: _________________ Work Address: ________________________________________________________________ 
 
Email: _____________________________________________________ Work Phone: ___________________________________ 
 
Mother’s Name: __________________________________________________ Mobile: __________________________________ 
 
Occupation: _________________ Work Address: ________________________________________________________________ 
 
Email: _____________________________________________________ Work Phone: ___________________________________ 

 

DOMESTIC CONTACT DETAILS 
All students must have a domestic contact here in Australia, such as a relative or family friend in case of emergency. 
 
Domestic Contact Name: _________________________________ Relationship to Student:___________________________ 
 
Email: ___________________________________________________________ Mobile: __________________________________  
 
Address: ___________________________________________________________________________________________________  

 

COURSE DETAILS – Please tick ONE of the following course options 
 

English Language Intensive Courses for Overseas Students CRICOS Code 031263J:   ELICOS  [    ]                 
Junior Secondary CRICOS Code 063101G:    Year 7 [    ]    Year 8 [    ]   Year 9  [    ]   Year 10 [    ]                                                                             
Senior Secondary CRICOS Code 063102F:    Year 11 [    ]   (Recommended IELTS 4.5)   Year 12 HSC  [    ]                         
 

Years of High School completed: _________ Taken an IELTS Test?  Y  /  N   Score: ______ Test Date: _________________  
All courses are delivered face-to-face on campus at St Paul’s International College, Moss Vale NSW Australia.            

 
 

AGREEMENT – Please tick and sign  
[    ]   I hereby apply to have the above-named student enrolled at St Paul’s International College, Australia  
[    ]   I have read and agree to the Terms & Conditions of Enrolment & Refund Policy 
[    ]   I have provided all necessary supporting documentation and information with this application 
[    ]   I understand that enrolment is contingent upon a valid student visa being issued if applicable and required  
[    ]   I understand that enrolment is contingent upon on a Letter of Offer being received from the College and accepted 
 
Parent Name: __________________________________________________ Relationship: _______________________________ 
 
Signature: ___________________________________________________________ Date: _________________________________ 
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TERMS & CONDITIONS OF ENROLMENT – St Paul’s International College (the College) 
 

1. Enrolment at the College is subject to the College’s Enrolment Policy, which is available on the College website or by request, and 
outlines the requirements and procedures for enrolment to ensure compliance with all relevant government legislation.  

2. Enrolment is conditional on full payment of the Fees Invoice and return of the signed Acceptance of Offer of Enrolment form.  
3. All fees are payable in advance for ONE COMPLETE YEAR (4 Terms). 
4. There is a potential for fees to change during a student’s course and fees are subject to an annual increase starting from Term 1 of 

the following year. Students starting in Terms 2, 3 or 4 will, therefore, be issued with an invoice for the remaining balance. 
5. Tuition and boarding fees must be paid within 30 days of invoice. Failure to do so may result in the student’s Offer being withdrawn 

unless prior arrangement is made with the College Director. A monthly late fee of $50 will be applied to all overdue accounts.  
6. Accepting a place at the College implies both the student’s and parent/guardian’s acceptance of the Catholic ethos, and active 

support of the College values and curriculum. Religious Education is a compulsory subject for all students, and students are 
expected to participate in the College program of subjects and co-curricular activities, including carnivals and events. 

7. Students must leave the College and vacate the boarding house during term break holidays. Students must arrange travel home or 
accommodation with their domestic contact, or a family homestay, which the College can assist with arranging. 

8. Students must attend school at a rate of at least 95% of term days unless certified by a registered doctor as medically unfit to do 
so. Parents or Guardians must notify the College when a student is absent. A medical certificate must be provided in cases where 
the student is absent for two days or longer. 

9. Students must abide by Australian Law. Any breaches of Australian law, including student visa conditions where applicable, may 
result in reporting to the relevant government agency and withdrawal of enrolment at the College.  

10. Students agree to read and abide by all College policies and guidelines for the duration of their enrolment. All College policies are 
available on the College website or by request. 

11. Students are bound by and must adhere to all College policies, expectations, rules and regulations, and, where applicable, to 
those of the Boarding Houses. Failure to comply with these policies may result in withdrawal of enrolment at the College. 

12. The College can and may expel students for behaviour which may jeopardize the safety of other students or staff, bring the College 
into disrepute, or for breaking Australian Law. Appropriate disciplinary procedures will apply. No refund of either tuition or boarding 
fees will be paid to any student who is expelled. 

13. To withdraw a student from the College, notice in writing addressed to the College Director must be received from parents at least 
ONE FULL TERM before the date on which the student is due to leave. There will be no refund of tuition fees. 50% of remaining 
boarding fees after the notice period will be refunded. 

14. Acceptance of enrolment permits the College to take photographs of students. These images may be used on the College website, 
social media, advertising and promotional material, and the College year book. Some may be displayed at events organised by the 
College for public viewing. The College needs to be informed in writing at the time of enrolment if such permission is withheld. 

15. From time to time the College collects personal information and may be required to make it available to Commonwealth and State 
agencies and the ESOS Assurance Fund Manager. In accordance with the Privacy Amendment (Private Sector) Act 2000, the 
College must advise of its policy in relation to the collection of personal information. 

16. Parents have an obligation to respond to College communication in a timely and supportive manner while the student is enrolled at 
the College, and an obligation to notify the College of any change to contact details while the student is enrolled at the College. 

17. All overseas enrolments at the College are for tuition and boarding. The College is a boarding school and ALL overseas students, 
under 18 and over 18 years of age, live under the College’s welfare and accommodation arrangements until course completion.  

18. All overseas enrolments are subject to the College’s overseas student fee schedule regardless of nationality or visa class. 
19. The College will deliver the selected course, monitor attendance, behaviour and progress, provide pastoral care and support as 

required, notify the student and parent/guardian of any reportable breaches, and notify the government of any enrolment changes. 
20. In the unlikely event of a dispute arising from these Terms & Conditions, the following Refund Policy or the Acceptance of Offer of 

Enrolment, the College advises that it has a Complaints Resolution Process which outlines how complaints can be made and the 
process by which they are resolved. This is available on the College website or by request. The Overseas Students Ombudsman 
offers a free and independent service for overseas students regarding complaints. Enquiries can be made via their website or 1300 
362 072. This agreement, and the availability of complaints and appeals processes, does not remove the right of the student to 
take action under Australia’s consumer protection laws. The student must maintain enrolment during this process. 

 
REFUND POLICY 
 

1. If a student visa is required and is not issued, all fees less an administration charge of A$600.00 will be refunded. 
2. If the student withdraws from the course, the College Director must be notified in writing by a parent/guardian. 
3. If the student withdraws from the course 28 days or more before the commencement date, 75% of course fees will be refunded.  If 

the student withdraws from the course less than 14 days before the commencement date, 50% of course fees will be refunded. No 
refund will be paid after the course has commenced.  However, if a student leaves after 6 months of the Principal Course (excluding 
ELICOS) 50% of the remaining Boarding fees only will be refunded.  

4. There will be no refund of Tuition Fees, Application Fees, Transfer/Transport Costs or the Annual Overseas Student Support Levy. 
5. All applications for refunds must be addressed to the College Director and signed by parents. 
6. All refunds are made in Australian Dollars and will be paid within 14 days of receiving a written request for a refund. 
7. In the unlikely event that the College is unable to deliver a course such situations are covered by the provisions of the Education 

Services for Overseas Students (ESOS) Act 2000 and the ESOS Regulations 2001, and the Tuition Protection Service. Full details of 
such situations can be found at https://www.studyinaustralia.gov.au/global/australian-education/education-system/esos-act.  

8. The refundable bond, minus any amounts owing to the College, will be paid via bank deposit upon course completion or withdrawal 
from the College. Parents will be contacted to confirm the bank details for this refund prior to transfer. 
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